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MOJIMTHKA
00paboTKH MePCOHATILHBIX IAHHBIX MAJIOY L[PP-/c Ne387
1. OGumue MoJa0KeHus

1.1. Hacrosmas moiuTMka 0OpalOTKH MEPCOHAIBHBIX —JAHHBIX MAJIOY LIPP-n/c
No387(nanee — [loauTHKa) ONpPEIEACT LEITH 06paboTKH MepCOHANBHBIX JIAHHBIX, KATCrOPHH
W rnepeueHb OOPaOATHIBAEMBIX — MEPCOHAIBHBIX  JAHHBIX, KaTeropui  CyOBEKTOB,
TIepcoHAbHBIE JAHHBIE KOTOPBIX 0GpabarbBaloTes, CNOCOOBI, CPOKH HX 00paboTKH |
XpaHEHHs, MOPAIOK YHHYTOXKCHHs MEPCOHATBHBIX JAHHBIX IIpU JIOCTIDKEHUM LEJeH HX
06paGoTKH WM TPM HACTYIUICHHHM HHBIX 3aKOHHBIX ochopanuii B MAJIOY 1IPP n/c

No387(nanee — Jlerckuii can).

1.2. JlokasipHBIE HOPMATHBHBIE AKThl M HHBIC AOKYMCHTDL, periiaMeHTHPYIOIIHE 00paboTKy
[epCOHANbHBIX JaHHbIX B Jlerckom cay, paspabaTbiBalOTCs € YUETOM 0JIOXKCHHI
[TonuTuky.

1.3. Jleiicteue TToauTHKE pacnpocTpaHseres Ha TepCOHAbHBIE JAHHbIC, KOTOPBIC Jlerckuii
caj1 00pabaTeIBAET C UCIOIB30BAHKEM 1 63 UCIIOJIB30BAHMS CPE/ICTB aBTOMATH3AINH.

1.4. B IToJMTHKE UCIIOJIB3YIOTCS CIIEYIOIIUE TOHATHA:

o lepcoHaIbHbIE JaHHbIE — Jro0as uH(pOpMALLHs, OTHOCALIASCS MPAMO HIIH KOCBEHHO
K ONpeJeJCHHOMY WM  ONpPEACICMOMY (usnueckoMy  JIHIY (cyOnekTy
NepCOHaJIbHBIX JIAHHBIX);

e IIEPCOHAIBHBIC JIAHHBIC, PA3PELICHHBIC cyOBEKTOM MEpPCOHAIBHBIX JAHHBIX UL
PAacIpOCTPAHEHHs, — EPCOHANBHBIC AAHHBIC, HOCTYIT HEOrpaHUYEHHOro Kpyra JIMI|
K KOTOPBIM TPEAOCTaBlIeH CYOBEKTOM INEpPCOHALHBIX JIAHHBIX IIyTEM Jla4du
cornacusi Ha 0OpaGOTKY IEPCOHAIBHBIX JIAHHBIX, Pa3pelICHHDBIX cyOBEKTOM
NepCOHANBHBIX JAHHBIX JUIi PaclpoCTpaHCHHA B TNOPSIIKE, MPELYCMOTPEHHOM
DejiepalbHbIM 3aKOHOM OT 27.07.2006 No 152-®3 (nanee — 3aKoH);

o OIIepaTop NepCOHANBHbIX IAHHBIX (omepatop) — JleTckuii cajl — KOpUAHICCKOE JHLO,
cAMOCTOSITENPHO MM COBMECTHO C JPYTMMH JIHIAMH OPraHU3YIOWEe H (um)
ocylecTBIsIOMEe  00paboTKy MEPCOHANBHBIX  JIAHHBIX, ompejiensioniee e
06paboTKH ePCOHANBHBIX JIAHHBIX, COCTAB TEPCOHAIBHBIX JIAHHBIX, TIOVIENKAIIIX
06paboTKe, AEHCTBH (omepanun), CoBepiIaeMble ¢ NepCOHANILHBIMHU JIAHHBIMH;

o 00paboTKa MepCOHANbHBIX JAHHBIX — neiicreue (Oreparus) Wik COBOKYIHOCTH
jeifcTBui (onepauuii) ¢ NepcoHANbHBIME JaHHBIMH € ycronb3oBanieM H 0e3
HCIIONB30BAHKsS  CPEACTB  ABTOMATH3allMM,  BKIIOYAsd cbop,  3aIKCh,
CHCTEMATH3AIMIO, HAKOTUIEHHE, XpaHeHue, yTOuHCHHE (oGHOBIIEHHE, H3MEHEHHE),
W3BJleUeHHE, HCIONB30BaHME, nepefady (pacnpocTpaHeHHE, [peJIoCTaBJICHUE,
J0CTYIn), 00e3/IuuBanye, GIOKHPOBAHUE, YIAICHHAC, YHHUTOIKEHHE,



e aBTOMATH3WMpOBaHHass 00pa0OTKa TMEpPCOHAJIBHBIX JAHHBIX —  00paboTKa
NEepPCOHATIBHBIX TaHHBIX C TOMOMIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e PACHpPOCTPaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HalpaBICHHBIC Ha
PACKpPBITHE TIEPCOHAIBHBIX JTAHHBIX HEOIPEAEICHHOMY KPYTY JIHII,

e MPEAOCTaBJICHHE NEPCOHATBHBIX JaHHBIX — JICHCTBUS, HAIIPABJICHHBIC HA PACKPHITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEISICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TpeKpameHre 0O0pabOoTKU
IIEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHHEM CIIydYaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHHYTOXXCHUE TIIEPCOHANBHBIX TaHHBIX — JCHCTBUS, B peE3yJabTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJCP)KAHUE MEPCOHAIBHBIX JAHHBIX B
MH()OPMAIMOHHOI CUCTEMe ITePCOHATBHBIX JTaHHBIX U (HJIHM) B Pe3yJIbTaTe KOTOPBIX
YHUYTOXAKOTCS MaTePUATIbHBIC HOCUTEIH IEPCOHAIBHBIX JIAHHBIX;

e 00e3MMYMBaHKE NEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HWCIOJb30BAHUS JOMOJHUTEIHHONH WH(pOpPMALUU
OIIPEICTINTh TPHHAIICKHOCTh NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HIePCOHAJIbHBIX JTAaHHBIX;

e UHQOpPMAIMOHHAS  CHCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYIIHOCTh
cojiepkaiuxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00CCIICUMBAIOIIUX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAas Tepegada MePCOHAIBHBIX JaHHBIX — Mepefadya MepCOHATbHBIX
JaHHBIX ~HA TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYAAapcTBA OpraHy  BJIACTH
MHOCTPAHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMILy  WJIU
MHOCTPaHHOMY IOPUIMYECKOMY JIHILY.

1.5. Jlerckuii caj Kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHBIE M HE TepeiaBaTh UX TPETbUM JMLAaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObGecrnieunTh CyObEKTaM TMEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COJACPKAIMUMU WX
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIEC TAHHBIE.

1.5.4. bnokupoBaTh WIM yJauATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WJIM OOE3JMUNUTh MEPCOHATBHBIE JaHHbBIE 00
o0ecrevynTh MpekpalieHue o0paboTKN U YHUUTOXKEHUE MU 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENIHU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX ITAHHBIX WM OOECIEYUTh MpeKpalleHue
00pabOTKM TEePCOHATBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IT€PCOHAIBHBIX JTAHHBIX
cormacust Ha OOpabOTKy €ro MepCOHAJIbHBIX MAHHBIX, €CIM HMHOE HE IPEayCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WM MOPYYUTEIEM 10 KOTOPOMY



SABJIICTCA Cy6’beKT NEPCOHANIBHBIX JAHHBIX, HUJIM MHBIM COTJIAIICHHUCM MCKIY I[CTCKI/IM caaomM
n CY6T>€KTOM MCPCOHAJIIbHBIX JAHHBIX.

15.7. llpunumarp Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JIsi OOECIICUCHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. derckwuii can BIpaBe:

1.6.1. CaMOCTOSATENIEHO OIPENENATh COCTaB M NEPEYCHb MEP, HEOOXOAUMBIX U JIOCTaTOYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHS 00sI3aHHOCTEH, ITPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH TPABOBBIMH aKTaMH, €CIH WHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHATIBHBIX JTAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHANbHBIE JaHHBbIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPeIyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB IECPpCOHAJIbHBIX OAHHBIX TPETbHUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHLIX 3aKOHOAATCIIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JAHHBIX JPYTOMY JIMIy C COTJIACHS CYOBEKTa
[IEPCOHAJBHBIX JAaHHBIX, €CIM HHOE He NPEeAYyCMOTPEHO (efepalibHbIM 3aKOHOM, Ha
OCHOBAaHMHM 3aKJIIOYaEMOTr0 C 3THM JMIOM Aorosopa. Jlumo, ocymiectsistoniee o0paboTKy
[EPCOHAJIBHBIX JAHHBIX MO0 MOpydeHuto Jlerckoro cana, 00s3aHO cOOMIONATh MPUHLUIBI U
npaBwia 00pabOTKHM NEPCOHAIBHBIX JaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJIOAATh
KOHOQUIEHIIMATBHOCTh ~ MEPCOHAJBHBIX  JAHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HaIpaBJIeHHbIE HAa 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, POIUTENIN BOCHIMUTAHHUKOB, UHbIE CyOBEKThI MEPCOHANBHBIX JAHHBIX (Hajee
— CyOBEKTBI TIEPCOHAJIBHBIX JIAHHBIX) 00s3aHbI:

1.7.1. B cny4asx, npeaycMOTPEHHBIX 3aKOHOJATEIbCTBOM, NMPEAOCTaBIsATh [leTckomy cany
JOCTOBEPHBIE IIEPCOHAJIbHBIE JaHHBIE.

1.7.2. I1pu n3MeHeHUN NEePCOHANBHBIX JAAHHBIX, OOHAPY)KEHUHU OIIMOOK MM HETOYHOCTEH B
HUX HE3aMEeIJTUTENHHO co001maTh 00 3ToM JleTckomy cany.

1.8. CyOBeKTbl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUIylocs OOpaOOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. TpeboBatb oT [leTckoro caja yTOYHHTH IEpCOHAFHBIC TAaHHBIE, OJOKMPOBATH WX WIIN
YHUUTOXKUTH, €CJIM TEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMHU WJIM HE SABIIAIOTCS HEOOXOAMMBIMH Ui 3asBJICHHON
e 00paboTKH.

1.8.3. JlomOJIHATH TIEPCOHANBHBIC JAaHHBIE OIICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPXKAIOIIIM COOCTBEHHYIO TOUKY 3PEHHUSI.



1.8.4. O6xanoBath neicTBus win Oe3neiicTBue J[eTCKoro caja B yIOJTHOMOYEHHOM OpraHe
IO 3allIUTe IPaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX WU B CyZeOHOM MOpPSAKE.

2. [IpaBoBbIe OCHOBAHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHHMSIMH OOpabOTKM TEpPCOHAIBHBIX MJaHHBIX B JleTckom camy
ABJIAIOTCS yCTaB W HOPMAaTHBHBIE IIPAaBOBBIE aKThI, JUI1 HCIOJHEHHS KOTOPBIX U B
COOTBETCTBHH C KOTOPBIMHU JleTckwii cas ocymiecTBisieT 00padOTKy NepCOHATIBHBIX JaHHBIX,
B TOM YHCIIE!

e TpynoBoii kojekc, HMHbIE HOPMATHBHBIE MPABOBBIE AaKThI, COJEpPKAIIME HOPMBI
TPYJOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Hajorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit
®deneparnyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e cCoOlLMalbHOE, T[EHCHMOHHOE W  CTPaxoBOE€ 3aKOHOJAATeNbCTBO  Poccuiickoit
®denepauuy;

e 3aKOHOJIATEJNBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKOM
3aIIUIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSIMHM OOpaOOTKM NEPCOHANbHBIX JaHHBIX B J[eTckoM caay Takxke
SIBJSIFOTCSL  JIOTOBOPHI ¢ (DM3MYECKUMH JIMIIAaMH, 3asBJICHUS (coryiacus, JIOBEPEHHOCTH)
poauTeneil  (3aKOHHBIX —MNPEICTABHUTENCH) BOCIUTAHHUKOB, COrNIacusi Ha 00paboOTKy
IIEPCOHAJIBHBIX JTAHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH U MepevyeHb, KaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKN U XpaHeHU s, OPSII0K YHUUTOKEHHS NEePCOHATbHBIX TAHHBIX

1. Iesb 00padoTKU: opranu3anus 00pa3oBaTeIbHOIl 1esITeIbHOCTH 110
o0pa3oBaTeIbHBIM JOLIKOJIbHOI0 00pPa30BaHUA, J0MOJHUTEIbHBIM
o0meodpa3oBaTeJbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenpanbHbIC TaHHBIE

JTAaHHBIX

[Tepeuenn e (bamwust, UMs1, OTYECTBO; CBelieHHs O COCTOSIHUU 310POBbSI
JTAaHHBIX (i

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus,
BH/IEO);

e MACMOPTHBIC JaHHbIC;

e ajpec PErucTpaIyy 0 MECTy
KHUTEIbCTBA,

e anpec paKTHYECKOTO
HPOXKHBaHHUS,




e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYAJILHBIH HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMED
WHIMBUyIBHOTO JTUIICBOTO
cuera (CHUJIC);

e CBEJCHHS, 00Opa3yroIIuecs B
MpoILIecCce peann3auu
o0pa3oBaTeTbHON
MIPOrPaMMBHI;

e HHBIC NIEPCOHATILHBIC IAHHBIC,
MIPEIOCTABIISIEMbIC
(U3NYECKUMU JIUIIAMH,
HEO0OXOUMBIE NSt
3aKIIFOYCHHUS Y UCITOJTHCHUS
JIOTOBOPOB, UCITOJIHEHUST HOPM
3aKOHOJIATEILCTBA B cdhepe
oOpazoBaHus

Kareropun OOyuaroiuecsi, UX poauTeny (3aKOHHBIC MTPEACTABUTEIN)
CyOBEKTOB
CriocoOsl ABTOoMaTu3upoBaHHast 00paboTKa 1 6e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM
(opMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
(ux mpexacraButeneit);
e BHECECHMS NIEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OpMalMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caja.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTa, B KOTOPOM COZiepKaTcsl IepcoHaIbHbIe JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHHUS | IEPCOHAIBHBIX TAaHHBIX J[€TCKOro casia B 3aBUCUMOCTH OT THIIa HOCUTENS

MEPCOHATTBbHBIX JaHHBIX

2. lleab 00pabdoOTKH: BHINMOJTHEHUs] (PYHKIUI H TOJTHOMOYHI padoToaaTeNsi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE JaHHBIE Cnenunansssle | buomerprnueckue
JAHHBIX IIEPCOHAJIbHBIE | IEPCOHAJIBHBIE
JTAHHBIE JTaHHbBIE
[Tepeuenn e (bamwust, UMs1, OTYECTBO; CaeneHus o N3obpaxenue Ha
JAHHBIX e TIOT, COCTOSIHUM ¢doto u
e TPaXXJIaHCTBO; 310pPOBbS BHJICO3AIIHCH,




e JlaTa U MECTO POXKJICHUS, MOJIY9EHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e [IaCHOPTHHIC JAHHEBIC; HaOJTF0IeHUS

e aJpec PEerucTpaluu Mo MeCTy
KHUTEJIbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIC,

e HMHIVBHUIYaJbHBIH HOMEP
HAJIOTOTIIATEIIbIINKA,

e CTPaxOBOW HOMED
WHUBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cCBeAeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaIM(pHUKAIIH;

e CeMEiHOe MOJIOKEHUE,
HaJM4Yue JIeTeH, pOJICTBCHHEIC
CBSI3U;

e CBEJICHU O TPYAOBOU
JeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpaxaeHui u (1im)
JTUCIUIUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJCHHS O BOMHCKOM y4YeTe;

e CBeICHUS 00 MHBATUAHOCTH,

e CBEAEHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJCHHS O JOXOJIE C
MpeIbIAYIIero MecTa padoThI,

e WHBIC NICPCOHAIBHBIC JIAHHBIC,
MIPeIOCTaBIIIEMbIE
pabOTHHKAMU B COOTBETCTBUU
¢ TpeOOBaHUSAMHU TPYAOBOTO
3aKOHOJIATEITCTBA

Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTeNn)

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTku qucIe:

e TIOJyYEHHUE TIEPCOHATBHBIX IAHHBIX B YCTHON ¥ TUCHMEHHOMU
(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHS MEPCOHATBHBIX IAaHHBIX B KYPHAJIbl, PEECTPHI U




nH(pOPMAIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoku B teueHue cpoka AeMCTBUSA TPYIOBOTO AOTrOBOpa. /s KaHAMIAaTOB — B

00paboTKu TE4YEHHUE CPOKa, HEOOXOIUMOTO JJIsl PACCMOTPEHMSI KaHIUAATyphbl U
3aKJIF0YEHUA TPYAOBOIO JOrOBOpa

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU JIeJ1 B 3aBUCUMOCTH OT

XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIEC, B TOM
YHCIIe B COCTaBE JTUYHBIX jaed — 50 jer

ITopsamox B coorBercTBum ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS

YHUYTOXXEHUS | IEPCOHAIBHBIX JAaHHBIX [I€TCKOro cajga B 3aBUCUMOCTH OT THUIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboTKHU: peajm3anusi rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIH MoJIydaTejieM KOTOPbIX siBJsieTcs: JleTckuii can

Kareropun IlepcoHasIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amunus, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu U (in) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbBIE JAHHBIE,;
e HMHAMBHYaJIbHBIM HOMEP HAJIOTOILIATEIbIINKA,
e HOMEp pacyeTHOIO CUETa,
e HOMep 0aHKOBCKOMW KapThl;
e MHBbIE IEPCOHATIbHBIE TAHHBIE, IPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JUIAMH, HE0OXOUMBIE JJIs 3aKJIFOUYEHHUS U UCTIOJTHEHUSI
JIOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTku qucIie:
e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCBMEHHOU
(hopMe HENOoCPeICTBEHHO OT CYObEKTOB NEPCOHATBHBIX IaHHBIX;
e BHECEHM IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nH(OpMaLIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caia
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO
00paboTKu JIOTOBOPA
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZIepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUYTOXKEHUS | [IEPCOHAIBHBIX TAaHHBIX J[€TCKOro casia B 3aBUCUMOCTH OT THIIa HOCUTENS

MEPCOHATTBbHBIX JaHHBIX




4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropuu IlepcoHanbHble TaHHBIC

JTAHHBIX

[Tepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e anpec peructpaiuu v (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTaKTHbIC JAHHBIC

Kareropun [Tocerurenu JleTckoro caaa

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATU3aluH, B TOM
00paboTKu quCIIe:

e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MICBMEHHOU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTaHHBIX;

e BHECCHM IIEPCOHAIBHBIX JAaHHBIX B KYPHAJIbI, PEECTPHI U
nH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTcKoro cana

Cpoku B tedenwme neproa HaX 0K ICHUS TIOCETUTEISI HAa TEPPUTOPUH JeTcKkoro
00paboTKu caza

Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil J1e B 3aBUCUMOCTH OT
XpaHeHUs THUTIA JIOKYMEHTA, B KOTOPOM COJIepKATCS IMePCOHATbHBIC TAHHBIE, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

HOpSII[OK B cootBeTcTBHH C HOpHI[KOM YHUUTOXCHUSA U 00e3TMYBaHUS
YHHUYTOKCHUA | ICPCOHAJIBHBIX JaHHBIX ﬂ;eTCKOI‘O caza B 3aBUCUMOCTH OT THIIA HOCHUTCIIA
MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Jlerckuii caja OCyIIecTBISET cOOp, 3aMKCh, CUCTEMATU3AIINIO, HAKOIIJICHHE, XpaHEHHE,
yrouHenue (0OHOBIICHHE, U3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEePCOHANBHBIX TJAHHBIX W JTOKAIILHBIMI HOPMATUBHBIMU aKkTamMu JleTckoro cana.

4.2. Bce nepconanbHbIe JaHHbBIE J[eTCKMIA cafl MOoIydaeT OT CyOheKTa NepCOHANBHBIX
JAHHBIX, a B CITy4asx, KOT/la CyObEeKT MePCOHATBHBIX JJAHHBIX HECOBEPIIICHHOJIIETHUM, — OT
ero poauTesci (3aKOHHBIX MPEJCTaBUTEIICH).

4.3. ITomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3pEIEHHBIX CYOBEKTOM
MEPCOHATBHBIX JAHHBIX JUISI pacripocTpaneHws, JleTCKuil cai OCyIIecTBISET ¢ COOI0ICHIEM

3a1peToOB U YCHOBHﬁ, npeaAyCMOTPCHHBIX 3aKOHOM.

4.4, llerckuii cag oOpabaThIBaeT MepCcoOHANIbHBIC JaHHBIC!




o 0€3 UCMOJIB30BAHUS CPEJICTB aBTOMATU3ALINY,;
e C HCIOJIb30BAHUEM CPEICTB ABTOMATU3aLUH
e XpaHeHUe NIEPCOHAIBHBIX JaHHBIX!

4.5.1. Jlerckuii caj XpaHUT NEPCOHAIbHbIC JaHHbBIE B TEUEHHE CPOKA, HEOOXOIMMOTO JIJIst
JOCTHIKEHUS Lieel X 00paboTKH, a JOKYMEHTBI, COJep KalIe IEPCOHATIbHBIE IaHHbIE, — B
TE€YEHHUE CPOKA XPAaHEHUs JOKYMEHTOB, [IPELYCMOTPEHHOIO HOMEHKIIATYPOH JIE], C yUETOM
apXMBHBIX CPOKOB XPAHEHMS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXHBIX HOCUTEIISAX, XPAHATCS B
3anmMpaeMbIX mKadax g0 B 3aIMPaeMbIX MOMEIIECHHSAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBaEMbIC C UCITOIH30BAHUEM CPECTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITFOYHUTH
HETPAaBOMEPHBIN MM CIy4allHBIA JOCTYI K HUM, YHUUTOXKEHHE, U3MEHCHHE, OJIOKUPOBaHUE,
KOITMPOBAHUE, TIPEJOCTABIICHIE, PACIPOCTPAHCHHE ITEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEIPaBOMEPHBIC JICUCTBHS B OTHOIICHUH ITEPCOHAIBHBIX JaHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 32 00pabOTKY MEPCOHANBHBIX JaHHBIX B JleTckoMm cany,
MIPEKPAIIAIOT UX 00padaThIBaTh B CICAYIOMIUX CIydasx:

e JIOCTUTHYTBHI LieJM 00pabOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS COTiacusi Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANIBHBIX JAHHBIX HEIPABOMEpPHA.

4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. lerckuii cag obecrieunBaeT KOHGUACHIINATHLHOCTh IEPCOHANBHBIX JAaHHBIX.

4.7.2. llerckuii caj mepeaaeT MepcoOHANbHbBIE TaHHbIE TPETHUM JIUIAM B CIEAYIOLIUX
ciTyJasix:

e CYOBEKT NepCOHAJIBbHBIX JIAaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e TIepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLEAYPBI.

4.7.3. Jlerckuii cajl He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepe/lauy MePCOHANbHBIX JTaHHBIX.

5. AKTyaJau3anus, HCpaBjieHUe, yajeHne H YHHUYTOKeHHe MePCOHATbHBIX JaHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TaHHBIX

5.1. B cinyuae npengocraBieHus: CyObEKTOM MEPCOHANIBHBIX IAHHBIX, €70 3aKOHHBIM
NpeJCcTaBUTENIEeM (PaKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3aKOHHO
MOJIyYE€HHBIX IEPCOHAIBHBIX JaHHBIX J{eTCKuii can akTyalln3upyeT, UCIIPaBIIseT, OJOKUPYET,
yIQJISeT WM YHUUTOXKAET UX U YBEJAOMIISIET O CBOMX JIEHCTBUAX CYyOBEKTa MEePCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTwkeHnu 1eneit 00paboTKU MepCOHATBHBIX TaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CYOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIACHs Ha 00pabOTKy NMEepCOHANBHBIX JaHHBIX



MePCOHANIbHBIC JaHHBIC MOJUICKAT YHUUYTOXKEHHUIO, €CITM HHOE HE MPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIFOAOIPUOOPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
MEPCOHAJIbHBIX JTAHHBIX.

5.3. YHHUTOXCHUE TOKYMEHTOB (HOCUTEICH), COCePIKAIINX MePCOHAIbHBIC JTaHHbBIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [TopsIkoM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATBHBIX
JaHHBIX JIeTcKoro caja B 3aBUCMMOCTH OT TUIIA HOCHUTEISI IEPCOHAIBHBIX JTAHHBIX, B TOM
qyclie IyTeM U3MeIbUeHUs MIpeaepe, CTUpaHus Wik GopMaTupoBaHUsI SJIEKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHATbHBIX TAHHBIX WM €r0 3aKOHHOTO TPEICTABUTEIS
Jerckuii can coobmaeT emy nHpopMaiuo 06 00paboTke NepCOHANBHBIX JTaHHBIX CYOhEKTa B
CPOKH H B TIOPSIJIKE, yCTAHOBJICHHOM 3aKOHOM.



